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npenoctaBienus ycayru «lIlpuem 3asBieHMit 0 TpueMe (3aYHMCICHUH) B
MYHHUITUTIATPHOE aBTOHOMHOE JOIIKOJIBHOE 00pa3oBaTelIbHOE YUPEKICHUE,
peanm3yroniee  OCHOBHYIO  00pa3oBaTeNbHYIO  MPOTPAMMYy  JOIIKOJBHOTO
oOpa3oBaHus, a TaKXe MOCTAHOBKA HAa COOTBETCTBYIOIIUM y4YET», OKa3bIBaeMOM
MAJIOVY Ne 79 «Jletckuii cai KOMOMHUPOBAHHOTO BHIA»

1. O01mMe moJ10KeHus

1.1. Tlpeamer perynupoBanusi peryamenta: Hacrosiuuii peraaMeHT
yCTaHABJIMBAET TMOPSAOK IpeaocTaBieHus ycuyru «lIpuem 3asBieHuil o mpueme
(3auncieHUd) B MYHMIMIIAJBHOE aBTOHOMHOE JIOIIKOJbHOE 00pa3oBaTesIbHOE
yupexaeHue Ne 79 «Jlerckuil cam KOMOMHMPOBAHHOTO BHJIa», pPEATU3YIOIIEe
OCHOBHYIO 00pa30BaTelIbHYI0 MPOrpamMMy JOIIKOJBHOTO 00pa3oBaHMs, a TaKkKe
MIOCTAaHOBKAa HAa COOTBETCTBYIOIIMU ydeT» (nanee - PernaMeHT) u craHmapt e€
MPEAOCTABIICHUS.

1.2. Vcnyra «llpueM 3agBI€HHI O 3a4UCICHUM B MYHUIUNAIbHBIC
oOpaszoBaTeIbHbIE YUPEXKACHUS, pPEATU3YIONIUNE OCHOBHYIO 00pa30BaTEIbHYIO
nporpaMMmy  JOIIKOJIBHOTO  00pa3oBaHMs, a  Tak)Ke  IIOCTAaHOBKAa  Ha
COOTBETCTBYIOIMM ydeT» mnpenoctaBisercs MAJIOY Ne 79 «Jlerckuit can
KOMOWHUPOBAHHOTO BUA» (Hayee - YUpexaeHue).

1.3. Hacrtosimmuii periamMeHT OmpeaenseT CPOKH M MOCJIEeI0BaTEIbHOCTh
JNEUCTBUN PYKOBOJAUTENSL (YIMOJTHOMOUYEHHOTO JHUIA) YUpexKACHUs, MOPAIO0K,
(bopMBbl KOHTPOJIS MPEJOCTABICHUS] YCIYTH, MOPSAOK U (GOpMbI O0XKaTOBAHMS
peleHnit 1 eUcTBUi (0e31eUCTBUA) Y upeKaeHUS.

1.4. Ycnyra «lIpuem 3asBiieHnii o nprueme (3a4MCIeHUN) B MyHUIIMTIAIBHOE
aBTOHOMHOE JOIIKOJbHOE OOpa3oBareibHOe yupexaeHue Ne 79 «/lerckuil can
KOMOMHUPOBAaHHOTO  BHUJA», peAM3yIOIIee OCHOBHYIO  00pa3oBaTelbHYIO



mporpaMmy  JOMIKOJBRHOTO  OOpa3oBaHWsA, a  Takke IIOCTAaHOBKAa  Ha
COOTBETCTBYIOIIUNA YUET)» PEIOCTABISETCS BCEM 3aMHTEPECOBAHHBIM (DPU3HUUECKUM
munaM. B kauecTBe 3asgBUTENS MOXET BBICTYNATh (U3UYECKOE JUIO - POTUTEND
(3aKOHHBIN TPEACTaBUTENb) HECOBEPILIEHHOJETHETO B BO3pAcTe€ C MOMEHTa
POXKJICHUS, HO HE T03KE IOCTUKEHHUSI UM BO3pacTa BOCbMH JIET, MPOKUBAIOIIAN HA
Tepputopun ropoga KemepoBo, oOpartuBiieecs 3a MOJYyYEHUEM YCIyTH (nanee -
3asIBUTEIIN).

1.5. TpeGoBanus K OpAIKY WHOOPMUPOBAHUS O MPEJOCTABICHUH YCIYTH, B
TOM YHCIIE:

1.5.1 Uudopmarus o mecte HaxoxaeHUs U rpaduxe padotet MAJIOY Ne 79
«/lerckuil can kKoOMOMHUPOBAHHOTO BHUIa»: - ajapec: 650036, KemepoBckasi 061acTh
- Kysb6acc, r. KemepoBo, yn. Mupnas, 3 A - tenedon: 8 (3842) 31-06-46 -
9JIGKTPOHHBIHN ajpec: gurina.nast@yandex.ru.

1.5.2 Tlopsinok, popma 1 MECTO pa3MeEIIeHUS BhIIEYKa3aHHON HHPOPMAIIIH:
- Ha “TH(QOPMAILIMOHHBIX CTEHAAX B 3[JaHUM Y UPEKICHUS,

- Ha ouIHMaIpLHOM caiite YupexxaeHus - http://mdou-79-kem.ucoz.ru ;

- Ha 0UIIMATIBFHOM caiiTe yrpaBieHUs: 00pa30BaHMs aJIMUHUCTPAIIUU TOPOJIa

Kemepogo;

- https://kem-edu. ucoz. ru;

- Ha O(HIMAIBHOM IOPTaje TOCYJAPCTBEHHBIX M MYHHUIIUIAIBHBIX YCIyT
https://dou. ruobr.ru/

Nudopmarus qomkHa coaepkaTh CISAYIOIINE CBEACHHMS:

- gacel paboThl yupexaenus - ¢ 7:00 - 19:00, npu nsaTugHeBHON paboueit
Hejiene (BBIXOIHbIE Cy000Ta, BOCKPECEHBE);

- TpaduK TpEeMa TPakIaH PYKOBOIUTENEM (YIOJHOMOYCHHBIM JIUIIOM)
Yupexnaenus: Bropauk ¢ 14:00 mo 19:00;

- IepeYCeHb JJOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEIOCTABIICHUS YCITYTH.

2. CTanaapTt npeaocTraBjJIeHUsi MyHMIHMIIAJIbHON YCIyTH

2.1. HaumenoBanue yciuyru: «llpmem 3asBieHHld O 3a4YUCICHUM B
MYHUITUTIATBHBIE  00pa30BaTEIbHBIC YUPEKACHUS, PEATU3YIONINEe OCHOBHYIO
o0pa3oBaTeIbHYI0 MPOTPAMMY JOIIKOJILHOTO 00pa3oBaHus», a Takke «llocranoBka
Ha COOTBETCTBYIOIIUHN yueT» (nanee - Yciyra).

2.2. Ycnyra '"llpuem 3asiBI€HUA O 3a4UCICHUA B MYHULHUNAIbHbBIC
oOpa3oBaTeNbHbIE YUPEKACHUS, PEANH3YIONIME OCHOBHYIO 00pa3oBaTEIbHYIO
mporpaMmy  JOIIKOJIBHOTO  oOpazoBaHusi», a Takke «l[loctaHoBka Ha
cooTBeTcTBYtOmuii yuer" mnpegoctraBmsiercss MAJIOY Ne 79 «Jlerckuit can
KOMOWHUPOBAHHOTO BUIA»


http://mdou-79-kem.ucoz.ru/

2.3. Pe3ynapTaToM MpeNOCTABIICHHS YCIYTH SABISIETCA MpUEM (3a4MCIICHUE)
HECOBEPILICHHOJIETHET0 peOeHKa, paHee MOCTaBIEHHBIX HAa COOTBETCTBYIOIINMA yUET,
B YUpexKJICHUE.

2.4. Ycenyra «IloctaHoBKa HAa COOTBETCTBYIOIIUI YUET» OCYIIECTBIISIETCS IO
BBIOOPY 3asBUTENS OJHUM U3 CIEAYIOUIUX CITIOCOOOB:

2.4.1. CamMOCTOATENBHO: IyTEM HAIpPaBJICHUS 3asBJICHUS O MOCTAHOBKE HA
yu4eT B YUpekKJEHHE IOYTOBBIM COOOIIEHHEM C YBEAOMJICHHEM O BpPYUYCHUHU;
MOCPEJCTBOM  3JIEKTPOHHOM  MOYTHl  YUpexXJAeHHs B  HMH()OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu «MHTepHeT»; QeaepanbHOil TOCYAapCTBEHHOU
uH(OpPMAITMOHHON cucTeMbl « EMUHBIN mopTall rocyJapCTBEHHBIX MyHUITUTIATBHBIX
yenyr (pyskumii)y www.gosuslugi.ru; Ha noptaine AVUC JIOY dou.ruobr.ru. umu
cabinet.ruobr.ru.

2.4.2. Ilyrem oOpamieHuss B BblOpaHHOe YupexiaeHue. B »tom ciydae
MIOCTAaHOBKA HA YY€T HECOBEPUICHHOJIETHETO pe0eHKA B JIIEKTPOHHOM 0a3e JaHHBIX
OCYILECTBIISIETCS Y UPEKICHUEM.

2.4.3. [lytem oOpamenuss B MAY «MHOToQyHKIITMOHAJIBHBIN IIEHTP ropoja
KemepoBo».

2.5. Cpoku mpeaoCTaBiI€HUs YCIYTHU:

2.5.1 Ilpuem 3asBIeHU s npueMa (3a4MCIICHUs) HECOBEPUIEHHOJIETHETO
pebeHka B YUpekeHue U OCTAHOBKA HAa COOTBETCTBYIOLIUHI YUET OCYIIECTBISETCS
B JIeHb MOCTYIUJICHUS 3asBICHUS OT 3asiBUTENs. Ecim 3asBieHuEe MOCTYNUIIO B
BBIXO/IHbIE WJIM MPA3IHUYHBIE THU, TO YCIyra OKa3blBaeTCs B CIEAYIOLIUN 32 HUMU
paboumnii ICHb;

2.6. DTanel NpeI0CTaBICHUS YCIYTU:

2.6.1. Ilpuem B YupexkJieHHE OCYIIECTBISETCS 110 HAITPABJICHUIO YIIPABICHUS
oOpa3oBaHMsl aIMUHUCTpauuu T. KemepoBo MOCPEICTBOM HCIOIb30BAHMS
peruonanbHOM nHpopManmonHoi cucteMbl - AUC «JIOY», yactu 14 cratbu 98
®denepanbHOro 3akoHa oT 29 nekadbps 2012 r. N 273-®3 «O6 obpa3oBaHuu B
Poccuiickoit ®denepanun»: - HampaBieHue BbIIACTCS POIUTENSIM (3aKOHHBIM
IPEICTAaBUTENSAM) HECOBEPILIEHHOJETHETO peOEHKa, YIOJIHOMOUYEHHBIM Ha TO
TJIABHBIM CIEIUATIMCTOM OT/IeJa JTOIIKOIBHOTO 0OpazoBanus YO aaMUHUCTpaIIuU
r. KemepoBo (mosniee - CrnenuanncT) HMCKIIOUYUTEIBHO B JJIEKTPOHHOM BHUJIE
MOCPE/ICTBOM MCIOJIb30BAaHUSI PETMOHANTBHBIX HH(POPMAIMOHHBIX cucTteMbl - AVC
JOYVY dou.ruobr.ru unu cabinet.ruobr.ru. - BeinanHoe HanpaBiieHre 0TOOpaXkaeTcs B
JUYHOM KaOWHETe poAMTENs (3aKOHHOTO MPEICTABUTENS1) HECOBEPIIEHHOJIETHETO
pebenka B AVIC J1OY dou.ruobr.ru unu cabinet.ruobr.ru. Hanpasnenue Boigaercs
OecriaTHoO.

2.6.1.1. Yopaenenuem obpa3zoBanusi aiMuHuUcCTpanuu r. KemepoBo, a Takxke
MOJIBEIOMCTBEHHBIMUA Y UPEKACHUSAMU POAUTENIO (3aKOHHOMY MPEIACTABUTENIO)



HECOBEPIIICHHOJIETHETO peOeHKa MPEA0CTaBIIsACTCA Ha OyMaXHOM HOCUTENE U (HJTH)
B 3JIEKTPOHHOM (hopMe uepe3 eANHBIN MOPTaJ TOCYIapCTBEHHBIX M MYHUITUTIATBHBIX
yenyr  (byHknui)  gosuslugiru  w  (WIM) TIOCPEACTBOM  HCIIOJIb30BaHUS
pervoHanbHbix HHpopManMoHHbIX cuctembl - AVWC JIOY dou.ruobr.ru wnm
cabinet.ruobr.ru u opunKaTbHBINA CalT YupexaeHus, cienayromas napopmanus: 1)
O 3asBJICHUSX JJIs1 HAIIpaBJIEHUS U NpuemMa (3aunciaeHus) (MHAUBUAYaIbHbII HOMED
¥ J1aTa MoJla4yM 3asBJICHHs); 2) 0 cTaTycax 0OpaOOTKU 3asiBICHUN I HAIIPaBJICHUS
U npuema (3a4uciieHusi), 00 OCHOBAHUSIX UX MU3MEHEHHS] U KOMMEHTApUU K HUM; 3)
0 MOCJIeI0BATEILHOCTH MPEJOCTABICHHS MECTa 00pa30BaTEIbHON OpraHu3aluu; 4)
O JIOKyMEHTE€ O MPEAOCTaBICHUM MecTa O00pa30BaTEIbHOW OpraHu3aluu; 5) o
JOKYMEHTE O IMpHeMe (3aUMCICHUH) HECOBEPIICHHOJIETHEro OOydarolerocs B
roCyJapCTBEHHYIO WJIM MyHULUIIAJIBbHYIO0 00pa30BaATEIbHYIO OpPTraHU3alHIo.

2.6.1.2. HanpaBneHne B Y4UpeKIEHHE OCYIIECTBISIIOTCS 1O JIMYHOMY
3asBJICHUI0 pOAUTENd (3aKOHHOIO IMPEACTABUTENS) HECOBEPILICHHOJIETHETO
peOeHka. 3asiBIeHUE JJIsl OJIYUECHHS] HAIIPABJICHUS B Y UpEXKACHUE MPECTABISAETCSA
B yIlpaBieHHe oOpa3oBaHMsl agMuUHHCTpanuu r. KemepoBo poautensiMu
(3aKOHHBIMHU TPEACTABUTEISIMU) HECOBEPUICHHOJETHETO peOeHKa Ha OyMa)KHOM
HOcUTeNe U (W) B 3JIEKTPOHHOU (popMe uepe3 equHbIN IopTajl rocyJapCTBEHHBIX
U MYHULMNAIBHBIX yclIyr (GyHKUMiA) ¥ (MIM) TOCPEICTBOM HMCHOJb30BaHUS
pernoHanbHbIX HHPOpManuoHHBIX cucreMbl - AUC J1OY dou.ruobr.ru wmm
cabinet.ruobr.ru.

2.6.2. Tlpuem (3auncieHrEe) HECOBEPILICHHOJIETHUX peOeHKa B YUpexKIeHHE
OCYILECTBIISIETCS [0 JIMYHOMY 3asIBJICHUIO POJUTEINS (3aKOHHOT'O MPEICTABUTENS)
HECOBEPIICHHOJIETHETO0 peOeHKa MpH HaJUMYWK NpUIaraeMoro K Hemy Iakera
JIOKYMEHTOB U HaIlpaBJICHUS B JJaHHOE YUpEXJICHUE.

2.6.2.1. JIns mpenocTaBlieHUs] YCIYTH 3asiBUTENb B 00S3aTEIHLHOM TOPSJIKE
MPE/ICTABIISET B YUPEKICHUE CIEAYIOIINE JOKYMEHTHI:

- 3asBJIEHHE O TNpueMe (3a4UCICHUH) OT pOAUTENed (3aKOHHBIX
MpeICTaBUTEINICH ) HECOBEPILIEHHOJIETHETO peOeHKa,

- JOKYMEHT, YJIOCTOBEPSIIOUIMI JUYHOCTh POAUTENEH (3aKOHHBIX
Mpe/ICTaBUTEIICH ) HECOBEPIIIEHHOJIETHETO peOcHKa, 1100 JIOKYMEHT,
YIOCTOBEPSIOIIUN JIMYHOCTh HMHOCTPAHHOTO TpakJaHMHA WM Juna 0e3
rpaxnanctBa B Poccuiickoit ®enepauuu B COOTBETCTBUM €O cTathend 10
®enepanbHOro 3akoHa ot 25 urona 2002 r. N 115-@3 "O npaBoBOM MOJIOKEHUN
WHOCTpaHHBIX TpaxjaH B Poccuiickoit ®eaeparun" (CoOpaHre 3aK0HOIaTEIbCTBA
Poccuiickoit @eneparuu, 2002, N 30, ct. 3032);

- IOKYMEHT, OATBEPKAAIOIINI YyCTaHOBJICHNE ONEKHU (ITPH HEOOXOAMMOCTH);

- JIOKyMEHT ICHXOJOro-MeIHUKO-TIEJarorn4eckol  komuccuu  (mpu
HEOOXOJIMMOCTH);



- JOKYMEHT, MOATBEPXKAAIOMUN TMOTPeOHOCT B OOyYE€HUH B TpyIIe
037I0POBUTEILHON HAINIPaBIECHHOCTH (ITPU HEOOXOJIUMOCTH).

2.6.2.2. Poautenu (3aKOHHBIC TIPEACTABUTENIM) HECOBEPIICHHOJIETHETO
pebeHKa, SIBISIOUMEC HHOCTPAaHHBIMU TPakIaHAMU WJIH JIMIIaMU O€3 rpak1aHCTBa,
JOTIOJIHUTENIBHO MPEIBSABISIIOT JOKYMEHT(-bI), YAOCTOBEPSIONINI(€) JUYHOCTD
HECOBEPIICHHOJIETHETO  peOCHKa W TMOATBEpXKIAIMii(e)  3aKOHHOCTH
NpE/CTaBICHUS TpPaB HECOBEPILICHHOJNETHET0 peOeHKa, a TakkKe JOKYMEHT,
MOATBEPKIAIOIIMI MPaBo 3asBUTENS HAa npeObiBaHue B Poccuiickoin denepanun.
HNHocTpanHble rpaxkiaHe U Juna 0e3 rpakKJaHCTBa BCE IOKYMEHTHI MPEACTABIISIIOT
Ha PYCCKOM S3BIKE WJIM BMECTE C 3aBEPEHHBIM IIEPEBOJIOM Ha PYCCKUMN SA3BIK.

2.6.2.3. lna mpuema (3a4uCiCHUsI) POJIUTENN (3aKOHHBIC MPEICTABUTEIH)
HECOBEPILECHHOJIETHETO pEOEHKA JOMOJHUTEIBHO MPEABSBISIOT B YUpPEKICHUE
CBUJETENBCTBO O POXKIACHUM HECOBEPLIEHHOJIETHETO pedeHKa (g poauTenen
(3aKOHHBIX MPEJICTABUTENCH) HECOBEPILICHHOJETHETO0 peOEHKa - TpaxkaaH
Poccuiickoit denepaiun), CBUACTEIHLCTBO O PETUCTPAIIMK HECOBEPIIICHHOJIETHETO
pebeHKa MO MECTy >KMTEIbCTBA WJIM IO MECTy NpeObIBaHUS HA 3aKperyIeHHOU
TEPPUTOPUU WM JOKYMEHT, COAEpIKAILMI CBEACHUS O MECTE NMPEeObIBaHUS, MECTE
(aKkTUYeCKOro MpPOXKUBAHUS HECOBEPLIEHHOJETHET0 peOEHKa, MEIULMHCKOE
3aKJII0YEHUE.

2.6.2.4. Jletn ¢ OrpaHUYEHHBIMU BO3MOXHOCTSIMH 3JI0POBbS IPUHUMAIOTCS
(3auMCnsOTCS) HA O0y4YeHHE MO aJanTHUPOBAHHON 00pa3oBaTeIbHON MporpaMme
JIOIIKOJILHOTO ~ 00pa3oBaHUs TOJBKO C COrJacusi poauTeNied  (3aKOHHBIX
npeJcTaBUTeNeN) HECOBEPILIEHHOJIETHETO peOeHKa M Ha OCHOBaHUM PEKOMEH1allui
IICUXOJIOTO-MEANKO-TIEAATOTHYECKOW KOMHUCCHH.

2.6.2.5. Jlnga TOATBEPKIEHUS CBOETO IpaBa Ha BHEOYEPEIHOE,
NIEPBOOYEPEHOE WM MPEUMYLIECTBEHHBIM MIPABOM MPHU NpHEME (3a4MCICHUH) B
VYupexxaeHue B COOTBETCTBUM C JIEUCTBYIOIIMM 3aKOHOAATEIbCTBOM 3asBUTEIb
BIIPaBE MPEACTABUTH CIEIYIOUIUE JOKYMEHTHI:

- OpUTMHAN U KOMHS JOKYMEHTa, MOATBEPKIAIOLIEro MPUHAIICKHOCTh K
JAbroTHOM KaTteropuu. Ilpumem (3auucieHue) HECOBEPIIEHHOJETHETO peOeHKa B
VYupexxaeHne OCYLIECTBISIETCS B JI€Hb IPEACTABICHHUS B YUpEKICHUE IaKeTa
NOoKymMeHTOB. Kommu mnpenpsBiaseMbIX NpU NpHUEME JOKYMEHTOB XpaHATCA B
YupexieHun.

2.7. TpeOoBaHuWE TIPEACTABICHUS MHBIX JIOKYMEHTOB JUIsl [pUemMa
(3auncnieHusl) HECOBEPIICHHOJICTHUX JIeTe B YupexkjJeHWe B 4YacTU, HE
YpEeryJIMPOBAaHHOMN 3aKOHOAATEILCTBOM 00 00pa30BaHUU, HE IOMTYyCKAETCH.

2.8. 3asaBiieHHE O TpUEME (3aUHCIICHNN) B Y UPEXKICHUE U KOIMH JOKYMEHTOB
PETHCTPUPYIOTCS PYKOBOAMUTENIEM YUPEXKACHUS WM YIOJIHOMOYEHHBIM UM
JOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a IpPUEM JTOKYMEHTOB, B «Kypnaie



perucTpanuu 3asBJICHUN poOAUTENEH (3aKOHHBIX MPEACTABUTENICH) O MpueMe
(3auncnennn) B MAJZIOY Ne 79 «JleTckuii cag komOuHMpOBaHHOTO Buaa». [locie
pEerucCTpallii POAMUTENSAM (3aKOHHBIM TIPEJICTABUTENSIM) HECOBEPIICHHOJIETHETO
pebeHKa BbIAaeTCsl JOKYMEHT (PaciucKa), 3aBEpeHHBIA MOAMKUCHIO JOIKHOCTHOTO
Juna  YUpexIeHHe, OTBETCTBEHHOIO 3a NpPHEM JIOKYMEHTOB, COJEpKaIlul
WHJMBUAYAJIbHBIA HOMEDP 3asBJICHUSI U MEPEUCHb MPEJCTABICHHBIX MPU TPUEME
JIOKYMEHTOB.

2.9. HecoBepllleHHONETHUM PEOEHOK, pOAUTENN (3aKOHHbIE TPEACTABUTEIH )
KOTOPOT0 HE MpE/ICTaBWIM HEOOXOAUMbIE JJIA MpUEMa JOKYMEHTBI, OCTAeTCs Ha
y4eTe U HalpapJsieTCs B 00pa30BaTEIbHYIO OPraHU3allUi0 MOCEe TMOATBEPKIACHUS
poauteneM (3aKOHHBIM  TIPEJICTABUTENIEM) HECOBEPIIEHHOJIETHETO peOeHKa
HY’KJIa€MOCTH B IIPEIOCTABIEHUU MECTA.

2.10. OcHoBaHueM AJisl OTKa3a B MPUEME 3ASBIICHUS Ui MPEIOCTABICHUS
YCIIYTH SIBJSIETCA:

- HaJW4YWe B 3asABJICHUU CBEJICHUM, MPOTUBOPEUAILUX MPEICTABICHHBIM
JOKYMEHTAaM.

2.12. OcHoBaHMEM /JIs OTKa3a B MpueMe (3a4nuCiICHUN):

- TOCTUKEHHE HECOBEPIICHHOJIETHUM PEOEHKOM BO3pacTta 8 JieT;

- HajguM4yue = MEAUIMHCKUX  MPOTUBOINOKA3aHMM K  IOCEUIEHUIO
HECOBEPILIEHHOJIETHUM PEOEHKOM Y UpeKICHUS.

- OTCYTCTBUSL B YUPEXKIECHUU CBOOOJHBIX MECT, 32 UCKIIOYEHHEM CIIy4aes,
MPEeTyCMOTPEHHBIX cTaThel 88 denepanbHOro 3akoHa ot 29 nekadbpst 2012 r. N 273
- @3 "O6 obpazoanuu B Poccuiickoit @enepanuu" (Cobpanue 3aKOHOAATEIHCTBA
Poccuiickoit @enepanuu, 2012, N 53, ct. 7598; 2019, N 30, ct. 4134). B cnyuae
OTCYTCTBUS CBOOOHBIX MECT B Y UPEKICHUN POJAUTEINH (3aKOHHBIC MPEICTABUTEIIH )
HECOBEPIICHHOJIETHETO peOeHKa JJIsl pEILIEHUs BOIIPOCa O €ro YCTPOMCTBE B APYTYIO
00pa30oBaTeNbHYI0 OpraHU3alUI0 O0paIlaloTCsl HEMOCPEACTBEHHO B yIpPaBJICHHUE
oOpa3oBanusi aaMuUHHUCTpauuu ropoga KemepoBo. OrcyTcTBHE CBOOOAHBIX MECT
OTpeENsIeTCs] KaK YKOMIUIEKTOBAHHOCTh IPYIIT B COOTBETCTBUM C MPEIEIbHOU
HAIOJIHSIEMOCTBIO,  YCTAHOBJICHHOM B  COOTBETCTBHH C  TpPeOOBaHUSIMU
JNEHUCTBYIOLIETO 3aKOHOIaTEIbCTBA.

2.13. Ycnyra npeaocTaBiseTcs 3asBUTEIO OECIIIaTHO.

2.14. MakcuManbHbI CPOK OKHMJIAHUSL B OUEpEIU MPHU MOoJaue 3ampoca npu
MPEIOCTABICHUH YCIIYTH:

2.14.1. PaccmoTpeHne 3asBIEHHs NpU IMOJA4Ye€ €ro 3asBUTEIEM B
VYupexx1eHur OCYIIECTBISETCS B IPUCYTCTBUU 3asIBUTEIS.

2.14.2. MakcumanbHblid CPOK OKHJAHUS B OYEPEIU MPHU MOJaye 3asBICHUS
myTeM oOpamieHusi K PYKOBOJIUTENIO YUpekKIeHUs (YIOJIHOMOYCHHOMY JIUILY) IO
MOMEHTa MpUeMa 3asiBJIICHUS JOJDKEH COCTaBIATh He Oosee 15 MUHYT.



2.15. VYcranaBnuBaloTCa CleAylolue TpeOOBaHMS K  MOMELICHUSIM
YUpEeXKACHUS, YHaCTBYIOUIETO B MPEJOCTABICHUN YCIYTH:

2.15.1. Ilomemenue s mpuema 3asBuTeIed o0O03HA4aeTCs TaOJIMUKOM ¢
yKa3aHueM Homepa KaOuHera, (aMuidid, WMEH, OTYECTB, HAWMEHOBAaHUU
JOJDKHOCTEM OTBETCTBEHHBIX CIEIMAIHMCTOB, YYaCTBYIOIIUX B OKa3aHUM YCIYTH,
pexuma padoThl.

2.15.2. B yka3aHHOM NMOMENIEHUH WJIM IIPU BXOJE B HETO PA3MENIACTCS CTEHT
c uHpopmammerr u oOpa3laMu JOKYMEHTOB, MPEIOCTABIAEMBIX MpHU TMojaye
3asiBJICHUS HA OKa3aHUE YCIIyTH.

2.15.3. [Ins oxxkupaHus mpreMa 3asiBUTEISIM OTBOJSATCS MECTa, OCHAILICHHbBIE
CTYJIbSIMU.

2.15.4. B wmectax s OXHUAAHWS TIpUeMa JOJDKEH ObITh oOecreueH
CBOOOJHBIN TOCTYII 3asIBUTENEH B 4aChl paOOThI Y UpeKICHUS.

2.15.5. Pabouee MecTO TOJKHOCTHBIX JIML, YYaCTBYIOIINX B PEJOCTABICHUU
yciayru, obopyayercs TenedoHOM, (akcoM, KOMUPOBAIBHBIM  ammapaTom,
KOMITBIOTEPOM M JPYIOM OPIrTEXHHUKOU, O3BOJISIIOLIEH CBOEBPEMEHHO U B TIOJHOM
o0beEMe OpraHu30BaTh MPEIOCTABICHUE YCIYTH.

2.16. Iloka3zaTensiMu JAOCTYNIHOCTHM W KayecTBa YCIYTd SBISIIOTCS: -
CBOEBPEMEHHOCTh MPEJOCTABICHUS YCIYTH B COOTBETCTBUU CO CTaHAAPTOM €€
NPEIOCTABIEHUS; - TOJHOTA, AKTyaJIbHOCTh W JIOCTOBEPHOCTh HMH(pOpPMAIMU O
NOPSJIKE MPEOCTaBICHUSI YCIyTH, B TOM YHWCJE B 3JEKTPOHHOU (opme; - 1o
000CHOBaHHBIX KaJI00 K 00IIEMY KOJUYECTBY OOCITY>KEHHBIX TPaXJaH 10 JTaHHOMY
BHU]lY YCIIYTH.

2.17. B mob6oe BpeMs C MOMEHTa 3asBJICHUS 3asBUTEIh MMEET MPaBO Ha
NOJIyYE€HUE CBEICHUM O MPelOCTaBICHUU YCIyTU MPU NOMOIIM TenedoHa, CeTU
NHTepHeT, HSJIEKTPOHHOM TMOYTHI WJIM TOCPEACTBOM JIMYHOTO TOCEMICHUS
VYupexaenus. 3asiBUTENIO NPEJICTABISAIOTCS CBEACHHUS O TOM, Ha KakoM JTtare (B
Ipoliecce BBIMOJHEHUST KaKOM aJMUHUCTPATUBHON MPOLEAYypbl) HAXOIUTCA
MPEICTABICHHOE UM 3asIBIICHHE.

2.18. KoncynbTamuu mno BOOpoOcaM MPEAOCTABICHUS YCIYTH MPOBOASTCS
pyKoBOIUTENSIM  (YIIOJJHOMOYEHHBIM JIUIIOM) YUpPEXKICHUS MO CIEAYIOIUM
BOIIPOCAM:

- IepevYeHb JOKYMEHTOB, HEOOXOAMMBIX JIJISI TPEAOCTABIICHUS YCIIYTH,

- KOMIUIEKTHOCTHU (AOCTaTOYHOCTH) MPEICTABICHHBIX TOKYMEHTOB;

- BpeMsi IIpueMa JIOKYMEHTOB;

- CPOKH IIPEIOCTaBIICHUS YCIIYTH;

-OpsiZIOK ~ oOkajoBaHusi  JedcTBuid  (Oe3MEWCTBHUS) W PEIICHUIA,
OCYLIECTBJISIEMBIX W NPUHUMAEMBIX B XOJA€ MPEJOCTABICHHS  YCIYTH.
KoHcynbTanum npegocTaBisitOTCs B TEUEHHE BCEr0 CPOKa MPEIOCTABIEHUS YCIYTH.



KOHCYJ'H:T&I_II/II/I 10 MmopAAKy  HIPCAOCTABJICHUA  YCIIYTH OCYHICCTBIIATOTCA
YUPCIKIACHUCM OecraTHO.

3. CocraB, mnOCIeAOBATEIBHOCTE M  CPOKH  BBINOJHEHHA
aIMUHUCTPATHUBHBIX Hpouenyp (neiicrBuii), TpeOOBaHMA K NOPSAAKY HX
BBINIOJIHEHHUS, B TOM 4HCJIe 0COOCHHOCTH BBINOJHEHUS AAMUHHUCTPATHBHBIX
npoueayp (AedcTBMii) B 3JIEKTPOHHOM (popMme

3.1. Opranu3zanus npenocTaBieHusi YCIyrd BKJIIOYAeT B ceOsl Cieayrolne
aAMUHUCTPATUBHBIE ICHCTBUS:

- IPUEM 3asBJICHUS;

- IOCTAHOBKA Ha COOTBETCTBYIOLIUN YUET;

- mpueM (3auucieHue) pebeHka B YupexaeHue. llocnenoBaTenbHOCTh
JEUCTBUYN TMPU BBINOJHEHUU aJIMHUHUCTPATUBHBIX MPOLEAYp OTpakeHa B OJIOK -
cxeme (IIpunoxenue Nel).

3.2. TloctaHOBKa HECOBEPUICHHOJIETHETO pEOEHKAa Ha COOTBETCTBYIOIIUN
YUET JIJIA 3a4UCIIEHUS B Y UPEKIICHHUE.

3.2.1. OcHoBaHMEM ISl Hayajga aAMUHUCTPATUBHOTO IEHUCTBUS SIBIISIETCS
MpUEM 3asBJICHUS PYKOBOAUTENIEM (YIMOJTHOMOYEHHBIM JIUIIOM) JOKYMEHTOB
3asIBUTEJIS.

3.2.2. TlocTaHOBKa HECOBEPIICHHOJETHETO0 peOCHKAa Ha COOTBETCTBYIOIIMIA
y4eT MPOU3BOJAUTCS aBTOMATUYECKH IOCJE MpUeMa 3asiBIICHUS B COOTBETCTBUU C
nporpammubiM obecnieuernremM AVC «IOY».

3.2.3. Pe3ynbTaToM aJIMUHUCTPATUBHOTO [EWUCTBUSL SIBIAIOTCS BHECEHUE
CBEJICHUH O TIOCTAHOBKE HECOBEPIIEHHOJIETHETO peOeHKa 3asBUTENS Ha
COOTBETCTBYIOIIAM YUET JIJIS 3AUUCIICHUS B Y UPEXKICHHUE.

3.2.4. AIMUHUCTpAaTHUBHOE JCHCTBHE 3aBEPIIACTCA MPEIOCTABICHUEM
3aSBUTENII0  YBEJIOMJICHHUS, COJepiKamero MWHOpMalMil O  I[OCTaHOBKE
HECOBEPIIICHHOJIETHET0 peOeHKa Ha COOTBETCTBYIOIIMM y4YeT Il 3a4MCIICHUs
HECOBEPIIICHHOJIETHETO peOeHKa B YUpexKICHHE ¢ yKa3aHUEM HoMepa odepenu (B
TOM YHCJIE JIbTOTHOM) B KOHKPETHYIO BO3PACTHYIO TPYIIILY.

3.3. [Ipuem HanpaBieHUs U 3asBJICHUS O MpUEMe (3aYUCIICHUN).

3.3.1. OcHoBanueM sl Hayajna aJIMUHUCTPATUBHOIO JEHUCTBUS SIBIISIETCS
nojavya 3asBUTEIEM B YUpeXKIACHUE HANpaBJICHUS U 3asBICHUS O TIIpUEME
(3auncnenun). B ciaydasix, mpeayCMOTPEHHBIX M. 2.6. HACTOSIIETO perjiaMeHTa K
3asiBJICHUI0 MOTYT OBITb MPWIOKEHbI JOKYMEHTbI, HEOOXOIMMBbIE ISt
MPEAOCTaBICHUS YCIYTH.

3.3.2. OTBETCTBEHHbIM 32 HCIIOJHEHUE aJMUHUCTPATUBHOIO JEHCTBHUS B
VYupexaeHuu SBISIETCS PYKOBOJUTEL Y UPEXKICHUS WU YIIOJHOMOYEHHOE JIUIIO.



3.3.3. PykoBoauTenp WK YIIOJIHOMOYEHHOE JULO MPU MPUEME HANPABICHUS
U 3asBIICHUS O TIpHeMe (3a4HMCIICHUN):

- OCYIIECTBIJISIET MPOBEPKY TMPEJCTaBICHHBIX TOKYMEHTOB Ha TOJHOTY H
MPAaBIIILHOCTH UX O(DOPMIICHUS;

- yCTaHaBIMBAaET HAIMYHNE (OTCYTCTBUE) BOZMOKHOCTH OKa3aHUs YCIYTH.

3.3.4. AIMHMHHCTPaTMBHOE JIEMCTBHE 3aBEpPLIACTCS MPEAOCTABICHUEM
3aABUTENIO0 JOKYMEHTa (paclucCKyd) B TOJYyYEHUH JAOKYMEHTOB, COJAepKaliei
uHGOpPMAIIMIO O MPHEME HAMpaBICHHs, PErHCTPAIMIOHHOM HOMEpE 3asBIICHUS O
npueMe (3a4iclieHud) B YUpexJACHHE, TepeyHe MPEACTABICHHBIX JTOKYMECHTOB.
JIokyMeHT (pacnucka) 3aBepsieTCsl MOJNHUCHI0 PYKOBOAMUTENS YUPEKICHUS WIN
YIOJIHOMOYEHHBIM JHLIOM. JIMOO aJiMMHUCTpPAaTUBHOE JEHCTBHE 3aBEpIIACTCS
MPEIOCTABIICHUEM 3asBUTENIO YBEAOMJICHHS 00 OTKaze B MpueMe 3asBICHHS O
npueMe (3a4iCICHUH) C yKa3aHWEeM KOHKPETHOW MPUYMHBI OTKa3a. 3asBHUTEIIO
MOJKET OBITh OTKAa3aHO B MpHUEME 3asBICHHS O MpHeMe (3a4iCIIEHWH) B Cllydae,
IPEAYCMOTPEHHOM 1. 2.9.,2.10 HacTOSIIETO periaMmeHTa.

3.3.5. VYBemomieHue MPOU3BOIUTCA CrHoco0aMH, OOeCTICUNBAIOIIMMU
OIEpPaTUBHOCTh HOJTyYEHUS 3asiBUTENIEM yKa3aHHOHN uH(bopMaluu
(teneponorpamma,  dakc, dJeKTpoHHas ~ mouta). PykoBomuTens  wim
YIIOJTHOMOYEHHOE JIMIIO 00s3aH yIOCTOBEPUTHCS B TMOJMYYCHHM 3asBUTEIEM WU
KOHTaKTHBIM JIUIIOM 3asBUTENSI COOTBETCTBYIOLIEH WHGOpMAlMu B J€Hb €€
OTITPaBKH.

3.4. Ilpuem (3aumciieHHe) HeCOBEPIICHHOJETHEro o0y4amoumerocss B
Yupexaenue.

3.4.1. OcHoBaHMeM Jisi Hayaja aJAMUHUCTPATUBHOIO AEHCTBUS SIBIISAETCS
MIPUHSATHE PYKOBOJUTENIEM penieHus 0 npuemMe (3auncneHun )
HECOBEPIIICHHOJIETHEr0 o0ydaromerocss B yupexaenue. KomuuectBo rpynm u ux
HaIOJHSAEMOCTh  PEeryJupyeTcs  JACHCTBYIOIIMM  3aKOHOJATEIBCTBOM 00
oOpa30BaHUU, CAHUTAPHO-IIUIEMHOJIOTUYECKOM 3aKOHOAATEIILCTBOM, Y CTaBOM
YupexeHusl.

3.42. Peumienne o mnpueme (3a4UCICHHHM) NPUHUMAETCS MPU HATUIUHU
cBOOOMHBIX MecT. (CBOOOMHBIMH  SIBISIOTCS MeCTa B Tpynmax, He
YKOMIUICKTOBAaHHBIX B  COOTBETCTBUM C  TIPEAEIbHON  HAMOJHSIEMOCTHIO,
YCTaHOBJIEHHOM JEUCTBYIOIINM 3aKOHOIATEIBCTBOM.

3.4.3. 3adBUTENIO OTIPABJISETCS YBEIOMJICHHUE O NPUHATHUU PEUICHUS O
npuemMe  (3a4nCIIiEHWH) HECOBEPIIECHHOJETHEr0 pebeHKa B YUpeKIeHHUe.
VYBeaoMIleHNE HANPABISIETCS B JICHb IPUHATHS PEUICHUS. Y BEIOMJICHUE O TIPUEME
(3a4MCIICHNH) HECOBEPIICHHOJETHETO PEOCHKA B YUPEKICHUE OCYIICCTBISIETCS



crnocoboM, 00ecTeuynBalOIUM ONEPATUBHOCT MOMYUYEHUS 3asSBUTEIEM YKa3aHHOMN
uHdopmaluu (JinyHasi BcTpeda, TenedoHorpamma, (akc, SJIEKTPOHHAs IOuTa,
noura). PykoBoauTenbs WM YHNOJHOMOYEHHOE JIMII0 O00S3aH YIOCTOBEPUTHCA B
MOJIYYCHUH 3aSBUTEJIEM TaKOTO YBEJOMIICHHUS.

3.4.4. OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aJMUHUCTPATHUBHOTO JEHCTBUSA
ABJIAETCS] PyKOBOAUTEIb Y UPEIKICHUS.

3.4.5. 3asgBuTenb B NMUCBMEHHOM BHUJE IMOATBEPKIAET CBOE HAMEPEHUE O
npuemMe (3a4iCICHUH) €r0 HECOBEPIIICHHOIETHET0 00yUaloIerocs B yupeKIeHIe U
MPEACTABIACT MOJJIMHHUKA M KOMUU JOKYMEHTOB, MEPEYUCICHHBIX B M. 2.6
HACTOSILETO PETJIaMEHTA, UM OTKA3bIBAE€TCS OT MOJYYEHUS YCIyTH.

3.4.6. B cnydae mNOATBEPKICHUS 3asABUTEIEM CBOETO HAMEPEHUA O
NOJIYYEHUH YCIYTH PYKOBOJUTENb:

- OCYILIECTBJISIET MPOBEPKY MPEACTABICHHBIX 3asBHUTENIEM JOKYMEHTOB Ha
MOJIHOTY Y MPABWIBHOCTh UX 0(DOPMIICHNUS,

- U3JaeT pacHopsAUTENbHBIN akT (Mpuka3z) O mnpueme (3a4UCICHUN)
HECOBEPIICHHOJIETHETO O0YYalOUIerocs 3asBUTENS B YUPEKICHUE U 3aKIIOYAET C
poauTeneM (3aKOHHBIM MPEACTABUTENIEM ) HECOBEPILICHHOJIETHETO peOEHKa 10rOBOP
00 00pazoBaHuU 10 00pa30BaTEIBHBIM MPOTPAMMaM JOUIKOIHLHOTO 00pa30BaHUs Ha
nepuoJl mpeObIBaHNSI HECOBEPUIEHHOJETHETO 00YYaloLEerocst B YUpexaeHue.

3.4.7. B cinydae oTka3a 3asBUTENA OT IMOJYyYEHHUS YCIYTW, JAHHAs yciyra
npeaiaraeTcs cleayroneMy o ouepen 3aaBuTento. OTKa3aBIIMICS OT MOTYyYEHUs
YCIIYTH 3asIBUTEIIb MOXKET IO €r0 KEJIAaHUI0 OCTaBaThCA B CTATYCE JIMIA, COCTOSILETO
Ha y4eTe JJI 3a4UCIICHUS B Y UPEKICHHUE.

3.4.8. Pe3ynpraroM aJIMHHUCTPATUBHOTO JACHCTBUS SBIAETCS IPUEM
(3aunciieHne) HEeCOBEPIIIEHHOJIETHET0 00yUaroIIerocs B YupexxaeHue, 1100 0Tka3 B
npuemMe (3a4UCICHHH) B CiIydasX, MpeaycMoTpeHHbIX 1m.2.9., 2.10 HacTosiero
periiamenTta. B ciyuyae oTkasza B npueMe (3a4MCIIEHUN) 3asBUTENIO HANpaBIseTCs
YBEJIOMIICHHE C YKa3aHHEM MPUYUHBI OTKa3a. YBEJIOMJICHHE HamNpaBisIeTCs B
TeyeHue 3 pabouynx JHEH C MOMEHTA MPEAOCTABICHUS B Y UPEKIECHUE TOKYMEHTOB,
MPEAYCMOTPEHHBIX I1. 2.6 HACTOSIIETO PerjJaMeHTa.

3.49. VYBemomieHHE TPOU3BOIUTCA CrHoco0aMH, OOeCIICUMBAIOIIMMU
ONEPATUBHOCTD MOJTYYEHHUS 3asIBUTEJIEM yKa3aHHOM uHbopmaIuu
(remeonorpamma, (akc, aMeKTpoHHAS MouTa). PykoBoautens (YyImoIHOMOYEHHOE
JUI0) 00513aH YIOCTOBEPUTHCS B MOJTYUYEHUHN 3aBUTENIEM UM KOHTAKTHBIM JIMIIOM
3asiBUTENS COOTBETCTBYIOLIEH HH(OpMAIMU B IEHb €€ OTIIPaBKHU.

4. @opMBbI KOHTPOJISI 32 MCIIOJITHEHHEM PerjiaMeHTa



4.1. Texymmii KOHTPOJIb 32 COOJIOICHUEM U UCIIOJTHEHHEM OTBETCTBEHHBIMHU
JOJKHOCTHBIMH JIMLIAMU TIOJIOKEHUN HACTOSIIETO PETJIAMEHTa, YCTAHABINBAKOIINX
TpeOOBaHMS K MPEAOCTABICHUIO YCIYTHM OCYIIECTBISETCA 3aBEAYyIONICH OTIeIoM
JIOIIKOJILHOTO 00pa30BaHUsl yIpaBieHHs 0Opa3oBaHMs aAMUHUCTpAIlMU TOpoja
KemepoBo (mamee - ympaBiieHHe oOpa30BaHWs), HAYaJILHUKOM YIIPABICHUS
oOpa3oBaHMs.

4.2. KoHTpOIb 32 MOJTHOTOM M KAYECTBOM MPEAOCTABIICHUS YCIYTH BKIOYAET
B ce0s MpoBEeACHUE MPOBEPOK, BBISIBICHWEC M YCTPAHCHHWE HApYIICHUW TIpaB
3asBUTEJIEH, PACCMOTPEHHUE, MPUHATHE PEMIEHUH MU TMOATOTOBKY OTBETOB Ha
oOpalmieHusi 3asgBUTENICH, COAEpXKAIIMX >KajoObl HA PpEIICHUs, JeHCTBUS
(Oe3meiicTBUE) pYKOBOAUTENIEM YUpPEKACHUS (YIIOJTHOMOYEHHOTO JIMIIA).

4.3. IlpoBepku MOTYT OBbITh IUIAHOBBIMU M BHEIUIAHOBBIMH. [lnaHOBbBIC
MPOBOJASTCS B COOTBETCTBUU C TOJOBBIM IUIAHOM YIIPaBIICHUS OOpa3oBaHUS.
BHennanoBble POBEPKU MPOBOJATCS YNPABICHUEM O00pa30BaHUS B CIEIYIOIIUX
CIIyJasix:

- oOparneHuil PU3NYECKUX, IOPUIUYECKUX JIMIl, B TOM YHUCIE HAI30PHBIX
OpraHoB Ha jeicTBue (0e37eiiCTBHE) OTBETCTBEHHBIX JIUI] MIPHU MPEIOCTABICHUU
YCIIYTH;

- TI0 HUCTEUCHHHM CpPOKa YCTPAHEHUS HapYIICHWUM, BBIABICHHBIX B XOJE
IIJJAHOBOM ITPOBEPKH.

4.4. Tlo pesympraram NPOBEACHHBIX NPOBEPOK B CIIy4ae BbIABICHUS
HapylIeHUN TpaB 3asBUTENICH OCYIIECTBISETCS MPUBJICYCHUE BUHOBHBIX JIMI] K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOIATEIbCTBOM Poccuiickon denepanumu.

4.5. IlpoBepkr TMOJHOTHI M KadyecTBa MPEAOCTABIEHUS  YCIYTU
OCYIIECTBJISIOTCS Ha OCHOBAaHUY NIPUKA30B YIIPABJICHHS 00pa30BaHUS.

4.6. PesynbTaThl TpOBEpKH OMOPMIISIIOTCS B BUJIE CIPABKU, B KOTOPOM
OTMEYAIOTCsI BBISIBIICHHBIC HEIOCTATKU U TIPEAJIOKEHUSI TI0 UX YCTPAHEHUIO.

4.7. PyxoBogutTenb (yMOJHOMOYEHHOE JIMII0), OTBETCTBEHHBIM  3a
Mpe0CTaBICHUE YCIYTH, HECET NTUCIUIIIMHAPHYIO OTBETCTBEHHOCTD 3a PEIICHUS U
nerictBus (6e3aeiicTBre), MPUHUMAEMbIe (OCYIIECTBIISIEMbIE) B X0JIe MPOBEICHUS
aAMUHUCTPATUBHBIX MPOLETYP, YCTAHOBICHHBIX HACTOSAIIUM PETJIAMEHTOM.

5. JlocyneOHblil (BHeCyl1eOHbIN) MOPSIAOK 00:KAJOBAHUS PeELIeHUl H
AercTBuil (0e3xeiicTBHA) OpPraHa, NPeAOCTABJIAKOIIECIO0 YCJIAYry, a TaKikKe
AOJZKHOCTHBIX JIMI, MYHHIUIIAJIbHBIX CJIYKAIMX

5.1. 3asBHUTENM MMEIOT MPABO HA OOXKaJIOBaHWE NeHCTBUN (Oe3mecTBUA)
JOJDKHOCTHOTO JIMIIA W PEMICHWN, TPUHATHIX (OCYIIECTBIIEMBIX) B XOJIE



NPEIOCTaBICHUS! M UCIOJHEHHUsI perjiaMeHTa B J0cyAeOHOM (BHECYIeOHOM)
MOPSIJIKE IyTeM 0OpaIeHusI:

- K pYKOBOAUTEIIO YUPEIKICHUS;

- B BBILIECTOSIIYI0 MHCTAHIIMIO (YIIpaBJIeHUE 00pa30BaHus).

5.2. TlpenmeroM nocyaeOHOTO (BHECYAeOHOTO) OOKaTOBAaHUS SIBISIFOTCS
neiictBus (Oe3neicTBIE) U peLIeHUS] PYKOBOAUTENS yUPEKICHUS, OCYIIECTBIIsIEMbIE
(MpuHATHIE) B XOJA€ MPENOCTABICHUS YCIyTd. 3asBUTEIb MOXET OOpPaTUTHCS C
XKao00M, B TOM YHCIIE B CIEAYIOUIUX CIydasax:

- HapyIlIeHUEe CpoKa IMpreMa 3asBJICHUS O IPEIOCTABICHUH YCIYTH;

- HapyUIeHMsI CpOKa MPEAOCTaBICHUS YCIYTH;

- TpeOOBaHUE C 3asBUTENSI JOKYMEHTOB, HE NMPEAYCMOTPEHHBIX HACTOSLIUM
perIamMeHToM;

- OTKa3 B TMPEJOCTABICHUH YCIYIHM, €CJIM OCHOBaHHA OTKa3a He
IPETyCMOTPEHBI HACTOSIIIMM PETIAMEHTOM;

- TpeOOBaHUE C 3asIBUTEIIS IPH MIPEIOCTABICHNUHN YCIYTH TUIATHI;

- OTKa3 YUYpEeXJEHUs, MNPEJOCTaBISAIOUIEr0 MYHUIUNAIbHYIO YCIyTy, B
UCHPABJICHUN JIOMYUICHHBIX ONEYaTOK M OUIMOOK B BBIIAHHBIX B pE3yJbTaTe
IPEOCTABIICHUSI YCIYTU JOKYMEHTaxX JIMOO HapyllEHHWE YCTAaHOBJIEHHOIO CpOKa
TaKUX UCIIPABJICHUMN.

5.3. JKanoba mogaercss B MUCbMEHHON QopMe Ha OyMa)XHOM HOCHUTENE, B
AIIEKTPOHHOH (hOpPME B yUpEKICHHUE, TPEIOCTABIISIONIEE YCIYTY HITH BBIIIECTOSIINN
opras. 3asBUTEJId MOTYT 00XaloBaTh:

- neiictBua (Oe3deiicTBUE) PYKOBOAMTENS YUPSXKICHHS, a TakKkKe
IPUHUMAEMble PELICHMs MPU MPEIOCTaBICHUN yCIyTd BO BHECYIEOHOM MOPSIKE
HAYaJIbHUKY YOpaBlieHUss oOpa3oBaHMsl aJMUHHUCTpanuu ropona Kemeposo,
OOpaTUBIIUCH C kKal000i B MUCbMEHHOU (YCTHOH) (hopme JTUYHO WM HAINpPaBUB
Xano0y B MUCHbMEHHOM BHJE WK B (OopMe AJICKTPOHHOTO JOKYMEHTa MO TOYTe,
yepe3 MHOTO(QYHKIIMOHAIBHBIN IEHTP, C HCIOJIb30BaHUEM WH(HOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTn «HTepHeT», ohuIMaIbHBIX CANTOB YIpaBJICHUS
oOpazoBaHMsl aAMHUHHCTpaluu ropojga KemepoBo, aaMuHHCTpaluu Topoja
Kemeposo.

5.4. Kanoba nomkHa coepKaTh:

- HaMMEHOBAaHUE YUYPEKICHMS, JOKHOCTb, (aMUIMIO, UMS M OTUYECTBO
CHEeIUaINCTa, pelIeHne, NeicTBUA (0e31eCTBUE) KOTOPOTo 00KaIyIOTCS;

- haMmIHIO, UMsI, OTYECTBO (TIOCJICIHEE TIPU HAJTMYUH ) 3asIBUTEIISI, CBEJICHUS
O MECTE MHUTEIbCTBA 3asABUTENS - (PUIUYECKOrO JIMIA, JMOO HAaMMEHOBAHUE,
CBEJICHUS O MECTE HaXOKJICHUS 3asBUTENS - IOPUIUIECKOrO JIMIA, a TAK)KE HOMEP
(HOMepa) KOHTAKTHOTO TeleoHa, aapec (aapeca) 3IEeKTPOHHOM MOYTH U TOYTOBBIHN
azipec, Mo KOTOPHIM JIOJKEH OBITh OTIPABIIEH OTBET 3asIBUTEITIO.



- Cenmennst 00 OOXaIyeMBIX pEIICHUSX U JeHCTBUSX (Oe3/meicTBUN)
VYupexxaeHus, npea0CTaBIsIONIETO YCIYTy.

- JIoBO/IbI, HA OCHOBAHUU KOTOPBIX 3asBUTENh HE COIJIACEH C PEIICHHEM U
nevcteueMm  (OesnedicTBueM) YupekaeHus, Mpeaocrapisomero yeiayry K
OOpaIrieHni0 MOTYT OBITh MPHJIOXKEHBI KOMHUH JOKYMEHTOB, IMOATBEPKIAIONINX
U3JIOKEHHYI0 B oOpameHun wuHopmanuio. B Takom cinyyae B oOpaiieHuu
MIPUBOUTCS TTEPEUCHB MPHUJIAraeMbIX K HEMY JOKYMEHTOB.

5.5. XKanoba moasieKuT pacCCMOTPEHUIO TOJDKHOCTHBIM JIUIIOM, HAJICIICHHBIM
MOJIHOMOYHSIMU 110 PACCMOTPEHUIO kKajno0, B TEUCHUU MATHAIIATH pabouMX JAHEH
CO JIHSI €€ PEeTUCTpaluy, a B cliydae 00»KaJOBaHUsS OTKa3a B MPUEME JOKYMEHTOB Y
3asiBUTENS JIMOO B MCIIPABJICHUU JIOMYIIEHHBIX OMIMOOK M ONEYaTOK WM B Clydae
00>kasI0BaHMS HAPYIICHUS YCTAHOBJICHHOTO CPOKA TAKWX MCIPABIICHUN - B TCUCHUN
AT PabovmuX THEH CO THS €€ PeTUCTPaIUH.

5.6. Ilo pesymbratam paccMOTpEHHUs] KajdoObl, MPUHUMAETCA OJIHO U3
cieayomux pemennit: 1) . YmnoBnerBopsier xamo0Oy; 2) . OTka3biBaeT B
YIOBIIETBOPEHUU KAIOOBI.

5.6.1. He mno3aHee JHsA, CIEIYIONIETO 3a JHEM NPUHATHS PpPELICHUs,
yKa3aHHOro B ab3ale NMepBOM HACTOAIIETO IMYyHKTA, 3asBUTEII0 B MUCHMEHHOU
dbopme HampaBiIsSeTCs MOTHBHPOBAHHBIH OTBET O pe3yJbTaTax pPacCMOTPCHHSI
Ka0OBI.

5.6.2. Ecnu B pe3ysibTaTe pacCMOTpEeHUs kajno0a nmpu3HaHa 0O00CHOBAHHOM,
TO MPUHUMAETCS pelieHue 00 OCYUIECTBICHUU JACUCTBUI MO (PakTy oOpaileHus u
MPUMEHEHUIO MEp NUCIMIUIMHAPHOW OTBETCTBEHHOCTH K JOJKHOCTHOMY JIUILY,
JOTYCTUBILIEMY HapyIIECHUS B X0JI€ TIPEIOCTABICHUS YCIIYTH.

5.7. B paccMoTpeHHH >KanoObl 3asBUTEIIO OTKA3bIBACTCS MO CIICAYIOIINM
OCHOBAHMSIM:

- TEKCT OOpaIlleHUs B MUCbMEHHOU (hopMe HE MOAIACTCS MPOUYTCHHUIO, O YeEM
COOOIIAaeTCs 3asIBUTEINIO, HANPAaBUBILEMY OOpallleHue, €Clii €r0 HAaMMEHOBaHUE U
TIOYTOBBIN a/Ipec MOIAI0TCS POYTCHHIO;

- HE yKa3aH TOYTOBBIA ajpec (AIEKTPOHHBINH ajpec, HoMmep dakca), MmO
KOTOPOMY JIOJKEH OBITh HAIPAaBIICH OTBET;

- COJIEpKaTCA HEIECH3ypHBbIE JIMOO OCKOPOUTENIBbHBIC BBIPAKECHUSI, YIPO3bI
YKU3HH, 37J0POBBI0 M UMYIIIECTBY JOJDKHOCTHOTO JIMIA, & TAKKE YWICHOB €T0 CEMBHU.
[Ipy »5>TOM 3asgBUTENIO0 HAMpaBJISETCS COOOIIEHHME O  HEJOMYCTUMOCTHU
3JI0yNOTPEOICHHUS IPABOM;

- COJIEPXUTCSl BOINPOC, HAa KOTOPBIM 3asBUTEII0 MHOTOKPATHO JaBajiUCh
OTBETHI B MHUCHMEHHOW (JOpME IO CYIIECTBY B CBSI3M C paHEe HaIpaBICHHBIMH
oOpalieHusiMU, U TPU 3TOM B OOpaIeHWH HE TPHUBOIATCS HOBBIC JOBOJIBI WIIH
0OCTOATENHCTBRA.



5.8. 3asBUTENIO HAIIPABJISAETCS YBEAOMIICHHE O MPEKPALIEHUN IEPEMUCKHU 10
JAHHOMY BOIPOCY, €CJIM OTBET IO CYIIECTBY ITOCTABJIEHHOT'O BOIPOCAa HE MOXKET
ObITh N1aH 0e€3 pasrialleHusl CBEACHMH, COCTABISIOLIMX TOCYIAapCTBEHHYIO WM
UHYIO OXpaHsieMylo (eaepajbHbIM 3aKOHOM TailHy. B sTOoM ciydae 3asBUTENIO
COOOIIAaeTCsI O HEBO3MOXHOCTH JaTh OTBET IO CYIIECTBY IOCTaBJICHHOTO B
oOpallleHu! BOMPOCAa B CBSI3U C HEJAOMYCTHMMOCTBIO pa3IIallieHUs] YKa3aHHBIX
CBEJICHUM.

5.9. OcHoBaHusl [ NPUOCTAHOBIICHHSI PACCMOTPEHUS »KanoObl: Takux
OCHOBaHUIl HE NPEIyCMOTPEHO, IOCKOJBKY B COOTBETCTBUU C HACTOSIIUM
pEeraaMeHTOM HE MOXET ObITh IPUOCTAHOBJICHO.

5.10. OcHoBaHueM njis Havayia IPOLEAYPhl AOCYIeOHOTO (BHECYAEOHOTO)
00anoBaHUs SBJISETCS MOCTYIUIEHUE KajloObl 3asBUTENIA B MUCbMEHHOU (hopme
WU TUYHOE (YCTHOE) OOpaleHue 3asBUTEIIS.

5.11. Ilpn nuuHOM IIpHUEME 3aABUTEND - TPAKAAHUH MPEIBABISIET JOKYMEHT,
NOATBEPKIAIOIIMNA  €ro  JIMYHOCTb, NPEACTABUTENIb IOPUAMYECKOrO  JIMIA
IPENBABISIET IOPUAUMYECKUN JOKYMEHT, MOATBEPKAAIOUIMN €ro IMOJIHOMOYMSI.
ConepxaHue yCTHOrO OOpalleHHsT 3aHOCUTCS B KapTOYKy JIMYHOTO IpHeMa
3agBUTENsA. B cimyuae, eciM H3JI0KEHHbIE B YCTHOM oOpallleHuu (akTtel u
O00CTOSITENbCTBA SABJISIIOTCS OYEBUIHBIMM W HE TpeOYIOT JIONOJHUTEIBHOU
IIPOBEPKH, OTBET HAa OOpALIEHUE C COIJIACHS 3aSBUTEISI MOXKET OBbITh 1aH YCTHO B
X0Jle JMYHOIO MpUEMa, O YeM JENAeTcsl 3aluCh B KapTOYKE JMYHOIO IMpUeMa
rpakJaHuHa. B oCTalbHBIX CilydasX [aeTcs NMHUCbMEHHBIM OTBET MO CYIIECTBY
NOCTaBJICHHBIX B OOpaleHuu BompocoB. [IncbMeHHOe oOpalleHue, MpUHSATOE B
X0Jle JIMYHOTO NPHUEMA, IOJUIEKUT PErMCTPald U PACCMOTPEHHUIO B IOPSIKE,
YCTaHOBJICHHOM HAaCTOSIIIUM PETIAMEHTOM.

5.12. 3agBuTenb UMEET MPaBO Ha MOJTy4YeHUE UHPOPMAIMUA U JTOKYMEHTOB,
HEOOXOJUMBIX JUIi OOOCHOBaHUS M PACCMOTPEHHS KajoObl, MOCPEACTBOM
oOpamieHdsi B TUCbMEHHOM JnuOO0 ycTtHOM Qopme. Kamoba 3asBuTENs
paccmatpuBaercs B TeueHue 30 THel ¢ MOMEHTA PETUCTPALIMH.
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